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EXPENSES CLAIM FORM




	Name
	

	Address (on bank statement)
	



	To the best of my knowledge and belief, I hereby claim the following expenses incurred for

	…



	Receipt
	Description of expenses*
	Date
	Local currency
	EURO

	1
	
	
	
	 € 

	2
	
	
	
	 € 

	3
	
	
	
	 € 

	4
	
	
	
	 € 

	5
	
	
	
	 € 

	6
	
	
	
	 € 

	7
	
	
	
	 € 

	8
	
	
	
	 € 

	TOTAL
	 € 

	* please specify: flight ticket, train ticket, car (total km @ 0.35€/km), dinner, …



	To enable your claim to be processed promptly, please provide all BANK DETAILS

	Name of Account holder:
	

	Name and address of Bank
	

	Bank Account No:
	

	IBAN:
	

	Swift/BIC code:
	



	Signed
	
	Date
	/     / 2021





Please mail this form and all original receipts as a single pdf to koen.chiers@ugent.be

Alternatively, you can send all documents by surface mail to prof. dr. Koen Chiers, Veterinary Pathology, Faculty of Veterinary Medicine, UGent, Salisburylaan 133, 9820 Merelbeke, Belgium
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